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Plan, Permit, and Inspection Procedures for Previously Unpermitted Construction 
 
 

        

 
 
 

             
• No building or structure shall be erected, constructed, enlarged, altered, repaired, moved, improved, 

converted, or demolish without a permit. CBC 105.1 
• Plans, diagrams, and specifications are required to be submitted as part of a permit application.  

CBC 106.1 
• Plans hall be drawn to scale with sufficient clarity to indicate location, nature, and extent of the work 

and show in detail how it will conform to provisions of the code. CBC 106.1.1 
• All construction work for which a permit is required shall be subject to inspection.  It shall be the duty 

of the applicant to cause all work to be accessible and exposed for inspection purposes. CBC 109.1 
 
 
 
The following procedure shall be followed to obtain a permit for construction that was previously built without a permit 
and inspection. 

 
1. Pay an investigation inspection fee to the Building Division in accordance with CBC 108.4. 
2. Call to schedule an inspection.  The inspector will provide a written report noting obvious code violations and a 

list of features that must be exposed to allow for inspection of concealed construction.  This report is valid for 180 
days.  If permits are not applied for within 180 days, additional fees may be required. 

3. Prior to payment of the special inspection fee, Planning Department approval must be obtained. 
4. Expose all construction features identified by the inspector.  Areas to be exposed or verified may include: 

• The slab thickness, drainage away from all foundations, sill plates, anchor bolting, foundation size, 
location and separation above grade.  The inspector may require verification of the concrete strength if it 
appears inadequate. 

• Stud size and spacing, wall bracing, shear walls, holdowns, shear nailing, top plates, headers and posts, 
size and spacing of rafters, ceiling joists and floor joists, girders, ledgers, beams and posts-beam 
connections. 

• Insulation and other energy conservation materials and devices. 
• Interior and exterior covering and weather-proofing 
• Plumbing, mechanical and electrical installations must be exposed, inspected and tested. 

5. Call to schedule a reinspection.  The inspector will note any additional items not obviously complying with the 
code.  If exposed areas show substantial code violations, the inspector may require additional areas to be exposed 
and additional documents. 

6. Submit detailed, scaled, plans and specifications for plan check.  Plans shall show all as-built conditions, and 
items not complying with the codes as noted in the inspector’s report.  The plans shall show the method in which 
each item will be brought into compliance with the code and any modifications to be made to the building or 
structure.  If special circumstances make strict compliance with the codes impractical, and the work meets the 
intent and purpose of the code, then the permittee may apply for a modification on an item by item basis pursuant 
to CBC 104.10.  Upon approval of these plans, permits will be issued. 

7. The permit holder shall then modify the structure according to the code provisions and the approved set of plans.  
Each step of the construction shall be inspected and approved by the City Building Inspector prior to covering. 

8. If the permittee is unable or unwilling to expose a sufficient amount of the work, or to make applicable 
modifications or corrections to comply with the codes, then the permit will not be issued or finaled.  The illegal 
construction shall be demolished and removed within 120 days.  A permit will be required for any permanent 
alterations, repair, or changes to the existing permitted building that will remain.  

9. As an option, applicant shall submit Structural Observation, Electrical, Mechanical Engineer Certifications and 
Soil’s Memo to the Building Division for review. 
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